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Series
Records Title 
and Description Function and Use Contents Disposition Instruction

Retention

This file contains the application for license, supporting documents, 
and other materials related to registered Optometrists.  KRS 320.220 
requires all persons who practice optometry in this state to be 
licensed by the Ky. Board of Optometric Examiners.  KRS 320.250 
establishes criteria for a license, including the applicant's having 
reached the age of eighteen, and having the appropriate education.  
KRS 320.270 grants the board the discretion to admit into practice in 
Ky. persons licensed to practice optometry in other states.  
Applications are valid for one year from date of application, after 
which candidates must reapply. Registered Optometrists must renew 
their licenses annually.

Application, birth certificate, 
educational transcripts, law 
exam, national board scores, 
letters of recommendation, 
personal interview data, 
licensure letters, license 
renewal, complaints, and any 
other correspondence 
relating to the Optometrist.

Retain in Agency for 50 years.  
Transfer to State Archives.

Agency:   
50 years

Master File on 
Optometrists    (C) 
KRS 61.878(1)(a)    
(V)

00928 Records   
Center:    

Archives  
Center:    
 P

This series includes paper certicates issued upon completion of 
continuing education classes.  Pursuant to 201 KAR 5:030 Section 2, 
effective January 1, 2006, all continuing education taken for license 
renewal must be sponsored by a state, regional (multi-state like 
SECO) or national optometric association, an accredited school of 
optometry or an accredited school of medicine.    Each Optometrist 
must complete 15 hours of continuing education classes each year.  
The agency also maintains a database of classes completed each 
year.

Paper certicates showing 
Optometrist's name, class 
completed, and date 
completed. Destroy

Agency:   
2 years

Continuing Education 
Certificates         (V)

05532 Records   
Center:    

Archives  
Center:    
 

This series documents complaints filed against an Optometrist.   All 
complaints are registered with the Board and investigated.  Upon 
receipt of a complaint, a copy is sent to the licensee for a response.  
The Board will consider the complaint and response and may choose 
to dismiss the complaint, investigate it further, or bring its own 
complaint against the licensee.  Disciplinary cases may be resolved 
informally or after a hearing.  KRS 320.310 (1) states the board may 
refuse to issue, refuse to renew, limit or restrict, revoke, or suspend a 
license, may place on probation or reprimand a licensee, may order 
restitution, or may impose a fine.  The complainant will be informed of 
the findings of the investigation and the resolution of the complaint.

Documentation of original 
complaint, investigation of 
complaint, correspondence, 
documentation of findings 
and final resolution of 
complaint

Agency:   
P

Complaint File         
(V)

05533 Records   
Center:    

Archives  
Center:    
 

This database contains information regarding continuing education 
classes that are completed.  Pursuant to 201 KAR 5:030 Section 2,  
effective January 1, 2006, all continuing education taken for license 
renewal must be sponsored by a state, regional (multi-state like 
SECO) or national optometric association, an accredited school of 
optometry or an accredited school of medicine.    Each Optometrist 
must complete 15 hours of continuing education classes each year.  
Paper certificates issued upon completion of the classes are retained 
in the agency for two years.  License renewal applications are printed 
from this database.

Name of Optometrist, license 
number, graduation date, 
Social Security number, DEA 
number, licensure status, 
licensure fees, adverse action 
taken by the Board, practice 
addresses, date class 
completed, number of hours 
issued for class, total hours 
earned per year

Maintain entries in database 
permanently, updating information as 
needed.

Agency:   
Indefinite

Continuing Education 
database    (C) KRS 
61.878(1)(a)    (V)

05534 Records   
Center:    

Archives  
Center:    
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